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J n B M A Nﬁ ... a powerful job management application
Jobman Time and Attendance
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Introduction

Jobman’s Time and Attendance is a combination of several modules from “Jobman Classic” that address key
constraints experienced by many manufacturing companies that struggle with the outdated, time consuming, very
inaccurate time cards and other associated systems like excel spread sheet, diary’s and time clocks.

Today'’s technologies and the event of cheaper hardware have removed many of the prohibitive factors associated
with employing this type of system. Jobman has embraced the latest of these technologies that are recognised as
being the way forward for small and large organisations.

Time and attendance by Jobman offers companies the option of hosting solutions or onsite installations on a
compatible server that can also be purchased setup for Australian customers.

Jobman’s operating system is your Chrome or Safari browser so it has all of the related benefits. We believe it to be a
very comprehensive introductory level system that offers great value for money.



Customer Relationship Management
Create as many customer /contact types as you like and define variables about that contact in the Contact type

editor.

Moy Lontact Types

Jobs

Contacts

1 Edit customer_type X
Mame: L Ordar;
P Can Have Job: o MiewAcress:
Production
ModifyAccess: Popuiate -
Address
Datais:
taff
X Cancsl

Add customer details according Type; also add as many points of contact for that customer.

Send emails from email tab to notify person internally of new contact.

Billing Address
o Mew Contact Pesson

First Mames Last Mame:
Position: HomePhone:
WorkPhore: Mobie

Emal Fax

PreferedContactHethoct Ao marn Coctnct Persons
Fax:

Comments

Job Control

Features of the Job Book are.

Automatic sequential job numbers starting from last entered Job Number.
Assign from drop down list contact that gets a Job Number.

Job Contact
Job Status which is automatically updated from Touch Screens, Check Lists of Time Sheets.

Major Job details populated from contact screen.

Job Notes

Check Lists

Job Schedule

Job Correspondence. Keep all Job relevant data in the one place by emailing from Jobman and pasting any
return emails that are of importance into this section. Also has the ability to create email templates.
Work Orders. Create full Sub Jobs for larger Jobs that you want to break up.

Job Tasks.



1

Job x|

Job Num: 0001 Value:$ 0.00 NjA: Contact:  Jobman - (Hilton) » |Show|Person:  Aaron Crees ¥ Job Status:  Design
Parent Job Num: Site Address: | 123 Test st Subwb:  Testvile Postcode: 6000  State: WA Rooms:  Kitchen
Project Name:  Hiton Project Manager:  Aaron Crees v Delivery Area:  North » Job Type: Renovation
Job Motes: | This is a test job for demanstration purposes. Delivery Date: 24 Nov 2014 [3

Client Ref:
Checklist Job Schedule

Job Corro || Work Orders Job Tasks || Change Log

Job Corro

s 4 Add Record Fitter by 3
[ o] Jobr Number Corro Type DateTime Staft Customer Job'VariationlD Mod

1 0001 Client 26Sep 2014 1:58pm  Aaron Crees o 0 29

Re: Hiton 0001 Hi faron, A discussed you wanted 1o go for the stone tops not postformed. Should you hawe any questions please see me. Kind regards, Aaron Crees

Check Lists

Check Lists are one of the most important procedural practices a business of any type can setup. The dates are
automatically generated from the Lead Times component of Jobman and can be modified and updated on the fly or
set by different Job Types. This sheet is updated by the Time Sheets or Touch Screen or Target Calendar components
of Jobman.

Job Checklist
Job Murnber: 0001 Copy targets to work orders Copy ticked operations to work orders =
 Design
Plan Printed v TargetDate 26Sep 2014 3 I § 3 ActualDate 25Sep 2014 | % 100 Staff Aaron Crees NjA
Site Measured v TargetDate 30Sep 2014 [ 1 § 8 ActuslDate 20Sep 2014 | 9 100 seaff Aaron Crees NIA
a Quote
Drawing Completed @ Target Date 3 Oct 2014 301 J 5 AcusiDate 26 Sep 2014 % 100 Staff Aaron Crees NJA [
= Signup
Client Approval Target Date 6 OCt 2014 BT 858 acuslpate % Staff MiA
Depasit Paid Target Date G115  actusloate % Staff NjA
4 Check Measure
Check Measure { Target Date A1 15 ataloste % Staff NJA
= Drafting
Draft TargetDate 90ct2014 3/ T § 8 ActualDate % Staff Nja [
« Ordering
Order Board and Target Date G T 358 AtualDate % Staff A
Edging -

Hcancal || &Psave




Job Tasks

Operation times can be set automatically to give a rough idea of how long a standard operation should take

but having the ability to adjust prior to the operation taking place can mean all the difference between the

job getting completed on time or not.

+Num: |DO01 | Value:$/0.00

ent Job Nurm:

ject Name:  Hilton

i
1Notes: | This s a test job for demonstration gl

=chkhist

4Add Record “SoRefresh
e -
o
__ICheck Measure
4 i Design
=] Pian Prinded
=] Site Measured
1 Didl not Proceed
4 ) Dratting
=] Dratt
“Jin Production
installation
_Irvoice
lJob Closed
_ | Maintenance
] Ordering

Job Ta

Set Up

Job Bar Chart

It's great to see at a snap shot how the jobs are tracking. If it’s all green you can play golf on Sat. If it’s in the Red, you

| Hcancel || «PSave |

might want to cancel golf?

Menu

General

Job Book
Contacts
Jobs

Job Bar Chart

ICalendar
Monthly Calendar
Target Calendar

Production
Reports
Production List

Touchscreen
Agenda
Timesheat

“%

I" Job Task
| .
N @ o b: Hiton
Site Ackress: (123 Test]] oo 2k [0
Project k MName: Site Measured
Operation: Site Measured
Job Status: Design
Required by:
2 Estimated 300 e
Job Schy
biSchee Duration:
% Complete: I
Lock status: Unlocked
sks | Change| | Notes:
Operation Type
Plan Printed 200
Stte Measured 4500
Draft 445

Job Bar Chart *

¥

) 00000000000

¥

Conkact Types Jobs *
Job Type: Renavation 2
Job Status: b
Work Orders ¥
Jobs
Job Number Contact
TR — T ———————
ooon . B



Calendars

Monthly
See everything that is going on and where the jobs are meant to be at.
Menu “ Contact Types * || Jobs *| Job Bar Chart */| Monthly Calendar ‘_._ Target Calendar * |
General - | Erotey | = @ E B £ @ ™select. v Show: Work orders | Il
Jul?a?wf::‘(cs L4 October-2014 O
Jobs Sunday Monday Tuesday Wednesday Thursday Friday Saturday
Job Bar Chart 28-Sep 29-Sep 30-Sep 1 2 I 3 I 4
Ste Measured #0001 [Sie Measured Target Drawing Completed
Hiton : Aaron Crees (80001 Hiron Target #0001 Hiton
\Calendar

Monthly Calendar
Target Calendar

Production | s [ 6 7 g 3 [ ml 11
Repaorts | Chart Approval Target Draft Targat #0001
Production List |HO001 Hiten Hilton

Touchscreen
Agenda
Timesheet

Target
This is great for any one in a management role. See where jobs are at and the targets that have been set. Filter bu
Job Type or by operation like installs for the week or day and print if required.

Contact Types "_._. Jobe || JobBar Chart ‘:: Menthly Calendsr ® | Target Calendar x
September 28 - November 1, 2014
w4 b umpte d co Dy 7Days week G\eeks Month e [ N e || 'v: =
gun Man Tue Wed i [T New Home Buider Sat
|7 Renavation

10:00am #0001.1 Hilton ml | New Home Owiner

10:00am #0001 Hiltan

10:00am #0001 Hilton




Reports
Being able to filter Job numbers against staff members and operations for reporting is what it is all about. Jobman
has a set of reports that you can customise and save as new reports.

e

Job Book

Calendar

Tinve on Job last week

Filters
Production
Jab Stop Daste: Esarber thar i Tamorrow >
Job Type: 3
Jab Status: b
Staff: '

Filtered Results

13 Job Numbet = | Project Name  Stanlip OperationTyp...  MachineCentr..  Start Date Stop Date Time enjob(.  StamAtendan
6 0001 Hilton Aaton Cress 21A0p2014 . 21 Aug 2044 .. 049
8 0001 Hilton Aston Crawr  Site Measured  Office 21Aug2004 .. 21 Aug20M4.. 004
Aaron Creas 30 Jul 2044 1
Page 1 ot 4 ", Displaying staft_time_sn_jeb 13 0f3 L Search= ® B
Totd hours of records shown: 0.20
W Cancel | wSave. | SPint Filtered Repod

Time and Attendance

Touchscreen

The heart and soul of Time and Attendance is when you can capture time spent on jobs in real time from everyone
via web enabled devices like tablets that can run Google Chrome so that regardless of where you are. Suited for
factory workers and staff alike. Staff’s legal operations in staff setup screen can limit what staff can record as an
operation.



Labels

1 Detail: Staff PIN:

Not logged in. [ 1

Job Details Job Nusrber: ‘

Wo job to display.

‘Work Ordar Number:

Labour Centre: i

o o O nN
0w o W

Spdaon: Clear —
v
Percent Complete:
pe——— = Enter
Statt Nama Labour Canta Oparation Tak £ Dt
Job Statistics

15:50 Monday 6 October 2014

Time Sheets

See members of your staff and what they are currently working on. Higher security levels can look at same or lower
levels. Designed for managers and admin for adjustment of users of touchscreens and entering comments against
jobs. Possibly one of the best interfaces written for Time and Attendance systems out there. A very useful and
intuitive interface. Drag and drop functionality with the ability to modify lower level staff’s times.

== Currantly logged in as: Aaron Crees
Timesheets Last cheek 6th Oct 16:05

October & - 12, 2014

al
o

Time recerded 4 F Jumpte: Day 7 Days [Waek| 2Wess Month CfPrint  Asson Crees 28

40

0.0 o
Mon Sth Tue Tth Wed Eth Thu Gth Fri 10th Sat 11th Sun 12th

Projects Efforts
Jab Typa: ¥

Job Nu. Project W, Contsct  Conta Conda JobType JobStat Last Nexd, N
0001.1 Hilton o Jobman  Aaron 0414.. Renovation Quote Draft  {None)
0001 Hilton ] Jobman  Aaron 0414, Renowation Design Chen.. Dt T

Page t o1 @ 1-2002 Cle x. B o




Staff Attendance Maps

Jobman has incorporated Google Maps so that your staff’s onsite location of what they are doing can be recorded via
their smart phones which automatically records it into their Time Sheet (above). The ability to filter Staff member (‘s)
name and date ranges is also very powerful. This feature solves many issues related to staff being on the road and
recording of their time on Jobs.
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Agenda Screens
Can also be purchased at an additional charge.

The ability for staff to see the next job that they are expected to
work on either via a tablet or connected TV (pictured right) via
mini HDMI cable can remove staff wondering around looking
for their line manager for the next Job.

Also messages can be recorded so that the person commencing
the operation can be informed of special instructions.

Agenda Screen functionality allows as many screens as you wish
to create within your organisation reporting on as many
scenarios as you wish.

Once the operation has been completed 100% then it will
disappear from this screen and appear on the next if this is
setup. Agenda Screen succession can be setup to run many
facets of your organisation.

This completes a brief outline of what Jobman’s Essential package involves. If this is something that would suit you
please call Aaron on 041 456 3304.

For futher enquiries please contact sales@jobman.com.au



